Help (if you need it)

It has been lovely to see so many children accessing J2E — well done everyone. | have noticed a few people unsure
how to create documents so instructions are below. Remember, you can also do work on paper to bring in when you
come back to school.

If you want to start your own document, on your main screen (the dashboard) you need to click the ‘J20ffice’
button. My dashboard looks a little different as | have a teacher account.
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This works like Microsoft Office and will give you these choices:
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Writer. Spreadsheet. Present.

-
Easy to use word processor, designed Easy to use spreadsheet, designed for Easy to use presentation sofiware, ’2 Iaunch
for education. education. designed for education pabao ok .

Word (for writing) Excel (for data) PowerPoint (for presentations)
Takes you back to dashboard
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When your document opens, you can do your work in
here like normal.

There is no need to click a save button.

Use file and then rename if you want to give you
document a specific title.

If not you can click ‘My files’ and it will have
automatically saved in there.|

| hope that helps! You can also open and add to a document sent to you by your teacher, this will automatically
save like the above.

There are some other apps on J2E that you can explore too ©



